AMuHFCTpanys MyHHIMIIAJIGHOTO paiioHa
«CyxvHHYCKHMH paiion»

KAJIYKCKAS OBJIACTD

NOCTAHOBJJEHHE

ot 30.04.2013 Ne 717
OO0 yTBep KIeHNH aIMUHUCTPATUBHOIO

perjiaMeHTa NpeAoCTABJICHHUS TOCYy1apCTBEHHOM

yeiayru «<HazHaueHue U BbIIIATA €:KEeMEeCIYHOr0

1nocoousi 1eTAM BOCHHOCJIYKAIUX U COTPYIHUKOB

OPraHoOB CIENHMAJTbHOI0 HA3HAYEHHS, TOrHOIIUX

B pe3yJibTaTe paspemieHusi kpusuca B Ueuenckoi Pecrmy0iuke»

Ha ocnoBanun ®enepanphoro 3akona P® ot 27.07.201QNe 21003 «OO6 opraHuzainuu
MPEIOCTABICHHUSI TOCYIAPCTBEHHBIX W MYHUIMMAIBHBIX yciuyr», [IpaBunm pa3paboTku u
YTBEPXKIACHUS aJAMUHHCTPATUBHBIX PETrJIaMEHTOB IPEIOCTABICHUSI TOCYJApPCTBEHHBIX YCIYT,
yrBepxkaeHHbIX [loctanoBnennem [lpaBurenbctBa Poccuiickoit @eneparuu ot 16.05.2011Ne
373, 3akona Kamyxckoit obmactu ot 26.09.2005Ne 120 - O3 «O HageneHWHn OPraHOB
MECTHOI'O CaMOYIPaBJICHUS MYHHULUINAIBHBIX PAalilOHOB M TOPOJACKMX OKpyros Kamyxkckoin
o0jacTv OTAENbHBIMH TOCYJApPCTBEHHBIMU MOJIHOMOUYHUSMU», PYKOBOJCTBYSCH YCTaBOM
MYHHUIUTIAIBHOTO paiioHa «CyXUHUYCKUN panoH»

[TOCTAHOBJIAIO:

1. YTBEepauTh aIMUHUCTPATUBHBIN perjiaMeHT MIPEAOCTABICHUS
rocyapcTBeHHON ycinyrn «Ha3HaueHWe © BBIIUIATA €XKEMECSYHOTO IMOCOOUs ACTSIM
BOCHHOCJYXKAIIUX M COTPYJHUKOB OPraHOB CIEHHAIBHOIO HAa3HAYEHUs, MOTMOMINX B
pe3yibTaTe paspelieHus kpusuca B HeueHckoit PecyOmuke» (mpuiaraercs).

2.0T1aeny conuanbHOM 3aIUTH HaceIeHUs afMUHUCTpa MP «CyxXuHUUYCKUIA paioH»:

2.106ecnieunTh MpENOCTaBICHHE TOCYAapCTBEHHON yciyrn «Ha3HadueHue W BhIIIATa
€KEMECSIYHOTO MOCOOUSl JETSIM BOCHHOCITYXAIIMX U COTPYIHUKOB OPraHOB CHEIHAIBHOIO
Ha3HAuYeHUs, MOrUOIIUX B pe3ylbTare paspemieHus kpusuca B YUeueHckoir PecnyOnuke» B
COOTBETCTBUU C IMUHUCTPATUBHBIM PETIAMEHTOM.

2.20prann3oBaTh OOIIEJOCTYIHBIE MECTAa O3HAKOMIIGHHUS C aJMHUHUCTPATHBHBIM
pErIaMeHTOM MPEIOCTABICHUS TOCYIAPCTBEHHOM YCIyTH.

3. KoHTposib 3a UCIIOTHEHHEM HACTOSIIEr0 MOCTAHOBJICHHS BO3JIOKUTh HA 3aBEIYIOLIETO
OTZIEJIOM COLMAJIBHOM 3alllUThl HACEJNCHUs] AJMUHUCTPALMA MYHHUIMIAIBHOTO pailioHa
«CyxuHnunuckuii paiton» Tepexopy 10.A.

4. Hacrosiiee nmocTaHOBJIEHHE BCTYIAET B CUIIY Mocje 0pUIIMAIbHOIO OOHAPOIOBAHUS U
MOJICKUT Pa3MEILICHHUIO HA CaliTe aIMUHUCTPALMU MYHUIUIIAIbHOTO paiioHa «CyXWHUUCKUN
panon».

I'nmaBa axMuHMCTPAIMU
MYHHUIMIIAJIBHOIO PAlOHA
" CyxuHUYCKHi paiion” A.Jl.KoBasesB



3aBeyIOLUNA OTACIOM
COIIMAJIbHOM 3aIlIUThHI HACEICHUS
agMuHucTpauuu MP
«CyXUHHUCKHN pailoH»

3aBeyIOLUi IOPUIUYECKUM
OTAEJIOM aaMuHUCTparuu MP
«CyXUHUYCKUN pailoH»

3aMecTUTENb TJ1aBbl
agMuHucTpauuu MP
«CyXUHUYCKUHN paiiloH»,
YIPABISIIOIINMN AeTaMU

FO.A.TepexoBa

E.N. NornueBa

H.B. Bonkosa



[Ipunoxenue
K OCTaHOBJICHUIO aJIMUHHUCTPaLUA
MYHULHUNAJIBHOTO palioHa
«CyXMHUUYCKUNA pailoH»

oT Ne

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUS TOCYJAPCTBEHHOM YCJIYTH
«HABHAYEHUE U BBIIIVIATA EXKEMECAYHOI'O ITIOCOBUA JETAM
BOEHHOCJIYXAIIUX 1 COTPYJHUKOB OPI'AHOB CITEIUAJIBHOT'O
HA3HAYEHUSA, IIOI'NBHINX B PE3YJIbTATE PASPEIIEHUSA KPU3UCA B
YEYEHCKOM PECITYBJIUKE»

l. OO0uMe moJI0KeHus

1.1. Ilpeamer peryJupoBaHUs AIMUHUCTPATHBHOIO perjiaMeHTa
NPeAOCTABJICHHUS IOCYy1APCTBEHHOM YCIyTH

AJIMUHHUCTPATUBHBII  pErjJaMEHT IMpPEeAOCTABICHUS T'OCYJApCTBEHHOW  YCIYI'd
«Ha3HaueHue W BBIIIATA €XKEMECAUYHOTO MOCOOUsS EeTSIM BOCHHOCTYXKAUIUX U COTPYIHUKOB
OpPraHoOB CIIELIMAJIBHOTO HA3HAY€HWs, MOTMOIIMX B PE3yJIbTAaTe€ pa3pellieHHus KpHu3uca B
Yeuenckoit PecnyOnuke» pa3paboTaH B 1LeNsAX MOBBIIMICHUS KayecTBa IMPEAOCTaBICHUS
rOCY/IapCTBEHHOM yCIyru, co3faHus KOMGOPTHBIX YCIOBUU JUIsl YYACTHHUKOB OTHOUICHUIA,
BO3HHUKAIOIIMX NPH NPEIOCTABICHUH TOCYAAPCTBEHHOM YCIYI'M IO HAa3HAYECHWIO W BBIILIATE
nocoOus, OTIACNBbHBIM KAaTETOPUSM JIMI, ONpPEICIICHUS CPOKOB M IIOCIIEOBATEIHHOCTH
AeUCTBHI  (AAMHHUCTPATHBHBIX MPOLEAYpP) TMPH OCYHICCTBICHUU IOJHOMOYHH IO
MIPEAOCTABICHUIO FOCYIapCTBEHHON YCIYTH.

I'ocynapcTBeHHas ycimyra npeocTaBiasieTCs OTAEI0M COLMAIBHON 3aIUThl HACEIICHUS
agmuHuctpauun MP «CyXMHMUYCKMI pallOH» B paMKax IEpeJaHHbIX B COOTBETCTBUM C
3aKoHOAaTeNbcTBOM Kamyskckol 00JacTH rocyJapCTBEHHBIX MOJTHOMOYMIA Ha OKa3aHUE MeEp
COLMAIIBHON TMOAJEPKKU IO BBIILIATE E€KEMECSYHOTO IMOCOOHUS NETSM BOSHHOCTYXAIIUX U
COTPYJHUKOB OpPraHOB CIIELIMAJIBHOIO Ha3HA4Y€HMs, NOTMOIIMX B pe3yibTaTe pa3pelleHUs
kpusuca B Yeuenckoit PecnyOnmuke (mamee — OMCY, HameneHHBIH TOCYIapCTBEHHBIMH
MOJTHOMOYHSIMH 110 HA3HAYCHHUIO M BBITIATE TIOCOOUS).

[IpenocraBnenue TOCYAapCTBEHHOM YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C
noctanoBieHueM ['yoepHaTopa Kanyxckoit obmactu ot 06.06.2000 N 319 (X exxemecsuHOM
MOCOOMHU JETSIM BOEHHOCIHYXKAIIUX U COTPYAHHKOB OpPTaHOB CHEIHUAIBHOIO Ha3HAYECHUS,
NOruOIIMX B pe3yJibTare paspelieHus kpuzruca B UeueHnckoit PecriyOnnke».

1.2. Onwucanue 3asiBUTeJIei

3asBUTENSAIMH  MOTYT BBICTYyNaTh (usuueckue smna (mamee -  3asBUTEIH),
mpoXKuBarIue Ha teppuropun Kamyxkckoi obiactu n ooparusmuecs B OMCY, HafeneHHbIN
rOCY/IapCTBEHHBIMH MOJHOMOYHSIMU 10 HA3HAYEHHUIO U BBIIUIATE MOCOOUS, 32 HA3HAYECHUEM U
BBIIUIATOM €KEMECAYHOT0 MMOocoOUs JEeTsIM BOCHHOCIYXAIIMX W COTPYJHUKOB OpraHOB
CHELMAIbHOTO HA3HAUYEHMs, MOTHOIIMX B pe3ylibTare pa3peuieHus Kpuszuca B YedeHCKOU
PecniyGmuke.

1.3. TpeboBanus K NOpsiAKY HH(POPMUPOBAHUS
0 MOPAJIKe NMPeI0CTABJICHUS FOCYIaPCTBEHHOH YCIAYIH

1.3.1. Nudopmarmmst o Mecte HaxoxaeHuss u rTpaduke paboOTHI, agpecax
Oo(HUIMATBHBIX CAaWTOB W CIPABOYHBIX Tesie)OHAX CTPYKTYpHBIX mompasznesenuii OMCY,
HAJICJIEHHOTO TOCYIaPCTBEHHBIMH MTOJHOMOYHSIMH 110 HA3HAYCHUIO U BBITLIATE TOCOOUSI.



WndpopmupoBanue 0 TOpSAKE  MPEIOCTaBICHUS  TOCYAAPCTBEHHOW  YCIYTH
OCYILIECTBIIAECTCS HEMOCPEICTBEHHO CIIeIMaTUCTaMHU oMYy, HaJICJICHHBIMU
TOCY/IapCTBEHHBIMHU TOJHOMOYMSIMHM [0 HA3HAYEHHIO M BBHIIUIATE €XEMECSYHOro MOCOOMS
JIETSIM BOCHHOCIYXAIIUX M COTPYAHHUKOB OPraHOB CHEIUAIBHOIO HA3HAYEHUS, MOTHOIINX B
pesynbrare paspemieHus kpusuca B YedeHckoil PecmyOnmke, a Takke crenuaaIucTaMu
MunmcTEepCcTBa MO J1€JaM CeMbH, JeMOTpagUuecKkoil M colHManbHOW mMoiuTHKe Kamyxckoit
obsactu (nanee — MUHUCTEPCTBO), & TAKXKE C HCIIOJIb30BAHUECM:

- TeJIe()OHHON U TIOYTOBOU CBSI3H,

- O(UITMAITBHOTO caira OpraHoB BJIACTHU Kanyxckoi obnactu
(http://lwww.admoblkaluga.ru);

- TOCYIapCTBEHHBIX HMH(POpMAIMOHHBIX cucteM Kamyxckoit obnactu «Peectp
rocyaapcTBeHHbIX ycuyr Kamyxckoil obnacty;

-  «[loprama rocymapctBeHHbIX ycuyr (pyHkmmii) Kamyxkckoir — oGmactm»
(www.gosuslugi.ru);

- CPEJICTB MaccoBOM nH(OpMaIuy,

- ”HPOPMAIMOHHBIX MaTepraioB (OpoIIop, MaMsITOK, OYKIETOB | T.1.);

- UH(OPMAIIMOHHBIX CTEHJIOB, pa3MeleHHBIX B MUHUCTEPCTRE.

Anpec MunucrepctBa: 248016r. Kanyra, yiu. [Iponerapckast, o. 111,
OdunmaneHbii caift: http://www.admoblkaluga.ru/sub/semya

CrpaBounbie Tenedonsl: (8-4842) 71-91-45, (8-4842) 71-93-9xc 71-91-75;
E-mail: zakarykina@adm.kaluga.ru.

I'paduk paboThI:

[Tonenensauk —yetBepr: ¢ 9-0010 18-15;

[Tarauna: ¢ 9-0000 17-00;

O6enennsrit nepepsiB: ¢ 13-0010 14-00.

1.3.2. Tlopsaok nojyyeHus HHPpOpMaNMU 3asiBUTETAMH

Ha odunmansnom caiite «[lopran rocymapcrBeHHbIXx ycryr (pyrkmii) Kamyxckoi
obmactu»  pasMmelaercss cieayrouas HHopManus 1O  MOPSAKY MPedoCTaBICHUS
rOCYapCTBEHHOM YCIyTH:

- HAMMEHOBAHUE TOCYIapCTBEHHOM YCIIYTH;

- copaBouHas wHpopMamus 00 ajgpecax, KOHTakTax M rpaduxe paboTsl opraHa
ucnonHuTenbHoM Bractd, OMCY, HafeleHHOro TroCyJapCTBEHHBIMH ITOJIHOMOYHUSMHU IIO
HA3HAYEHHUIO U BBIILJIATE TOCOOUS;

- IIpaBOBBIE OCHOBAHMS JIJISl IPEIOCTABJIEHNS TOCYJaPCTBEHHON YCIIYTH;

- OIIMCaHME 3asBUTENIEH;

- U3BJICYCHUS W3 3aKOHOJATENBHBIX W MHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
COJIEPKAIMX HOPMBI, PETYIUPYIOLIUE JIEATEIbHOCTh IO MPENOCTABIECHUIO T'OCYIapCTBEHHOU
YCIIYTH;

- NepedyeHb JOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBIECHUS TOCYAAPCTBEHHOMN
yCIIyTH, U TpeOOBaHuUs, IPeAbABIsAEMbIE K ’TUM JOKYMEHTaM,;

- OCHOBaHMsI /111 OTKa3a B [IPEIOCTaBIECHUH IOCYJapCTBEHHON YCIIYTH;

- CPOKH NPEJOCTABIICHUS FOCYAApPCTBEHHOMN YCIIYTH;

- MOPSIOK O0KaJIoBaHUsl AeHcTBUil (Oe3/1eiiCTBYS) U PELICHUH, OCYIIECTBIIEMBbIX H
MIPUHUMAEMBIX B XO/I€ NPEAOCTABIEHUS TOCYIapPCTBEHHOM YCIIYTH;

- 0o0pasupsl 0hOpMIICHHS TOKYMEHTOB B OJJIEKTPOHHOM BHJE, HEOOXOIWMBIX IS
IPEIOCTaBICHUS FOCY1apCTBEHHOM YCIIyTH B JIEKTPOHHOM hopme.

HNudopmanust o npeaocTaBlIeHUU roOCYyAapCTBEHHON YCIYry JOBOJUTCS IO TPak/laH:

- B CPEICTBaX MaccoBoil nH(popmaruy,

- Ha wuHpopManMoHHBIX creHAax B OMCY, HajeneHHOro rocyJapcTBEHHBIMU
MOJTHOMOYHMSIMHU 10 HA3HAYEHHUIO U BBIIJIATE TOCOOUS;



- B ceru UHTepHer ¢ wucmonb3oBaHWEM —(pemepadbHOW  TOCYAapCTBEHHOMN
uHpopmamoHHoi cucrembl «llopran rocymapctBeHHbIX ycuyr (dyHkunmit) Kamyxckoit
obmactu» (Www.gosuslugi.ru);

- HH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSAX OOLIETo MOIb30BaHMUS.

Wnudopmanus Ha cTeHIaxX TOKHA UMETh JIaTy Pa3MeIleHusI.

KoHcynbTupoBanue 1o npoueaype npeaocTaBieHusl rocyJapCTBEHHON YCIyrd, B TOM
YHCIIe 0 XOJe TPEIOCTABICHUS TOCYAapPCTBEHHOW YCIYTH, MPOBOAUTCS: B YCTHOH (JIMYHO WITH
1o TenedoHy), MMCbMEHHOW WK 3JICKTPOHHOU (opMax.

a) mpu JuuHOM oOpamieHun 3asButencii B OMCY, HajeneHHOro ToCy1apCTBEHHBIMU
NOJHOMOYMSMHU TI0 HA3HAYEHUI0O M BbIIUIATE MOCOOMS IO BOMPOCAM HPEIOCTABICHMS
rOCyJapCTBEHHOM yCIyTH CHELHUAINCThI IPOBOJSAT KOHCYJIBTALMH 10 CIEAYIOIIMM BOIPOCAM:

- IPaBOBbIE OCHOBAHMS JJIs1 IPEIOCTABIEHHSI TOCYJaPCTBEHHON YCIIYTH;

- OIIICaHME 3asIBUTEIICH;

- IOPAZIOK MIPEOCTABIEHUS TOCYAAPCTBEHHON YCIYTH;

- IOPSIIOK MOJIY4EHHSI TOCYJapCTBEHHOU YCIIYTH;

- CPOKH MPEJOCTABIIEHUS FOCYAapCTBEHHOM YCIyTH;

- MOPSIOK 00KaIoBaHUsl AeHCTBUil (Oe3/1eiiCTBYUS) U PELICHU, OCYIIECTBIIEMBbIX H
NPUHUMAEMBIX B X0JI€ MPEAOCTABIECHUS TOCYJapCTBEHHON yCIyTH;

- [10 UTHBIM BOIIPOCAM.

[Ipu orBerax Ha TenedOHHBIC 3BOHKH W JIMYHBIC OOPAIIEHHS TPaXKAAH CHEIHATUCT
OMCY, HafeneHHOro TroCyJapCTBEHHbIMM IIOJIHOMOYMSAMM I10 HAa3HAUYEHUIO U BBIILJIATE
nocoOusl, OTBEYAIOUIHIA 32 MPEIOCTABICHHE T'OCYAaPCTBEHHON YCIIyTH (majee — CIIeIUaTucT
OMCY), noapoOHO ¥ B BEXKIMBON (popMe WHPOPMHUPYET OOPATUBIIMXCS IO MHTEPECYIOIIHM
ux BompocaM. OTBeT Ha TenepOHHBIH 3BOHOK JODKEH HAuuMHAThCs € HMH(OpMaLUU O
HauMmeHoBaHUM OMCY, HaJlelIeHHOro rocy1apCTBEHHBIMH MTOJIHOMOYHMAMHU 110 Ha3HAYCHUIO U
BBIIJIaTe MOCOOMs, (amMHINU, UMEHH W OTYECTBA CIECLUUAINCTA, MPHHSBILETO TeIe(POHHBIH
3BOHOK.

[Ipy HEBO3MOXHOCTM CHELMAIMCTOM, MPHUHSBIIMM 3BOHOK, JaTb OTBET Ha
MOCTaBJICHHBIN BOMpPOC, Tene(OHHBIN 3BOHOK JODKEH OBITh MEpeagpecoBaH Ha APYroe JIUI0
WIH K€ 00paTUBIIEMYCS TPAXKAAHUHY JIOJDKEH OBITH COOOIIEH HOMED TenedoHa, 0 KOTOPOMY
MO’KHO ITOJIYYUTh 3aIPALIMBAEMYIO HH(OPMALHIO.

OCHOBHbIMM TpeOOBaHUSMHM IPU KOHCYJIbTUPOBAHUM SIBJISIOTCA: AKTYaJbHOCTb,
KOMIIETEHTHOCTb, CBOEBPEMEHHOCTh, YETKOCTb B U3JOKEHHWM MaTepuana, IOJHOTa
KOHCYJIbTHPOBAHUS, HATISITHOCTE (DOPM Mo1aun MaTepuana, yao0CTBO U JOCTYITHOCTb.

Bpewmst nmosydeHust orBera Npu MHIUMBUAYAIbHOM YCTHOM KOHCYJIBTHPOBAHUU JINOO
no TeneoHy He MOXKeT mpeBbImaTh 10 MUHYT.

0) mucbMeHHOe HH(OPMHUPOBAHUE OCYHIECTBISCTCS NpPU MOJTYYCHUH OOpaIlCHHS
3asBUTENSI O NPEAOCTaBICHUU NMUCBbMEHHOM KOHCYJbTAllMM IO MPOLEAYpe MPeAOCTaBICHUS
rocyaapcTBeHHo yciyru. OTBeT Ha oOpallleHHe TOTOBUTCS B TE€UeHHE 25 JHEH co JAHA
PEeTUCTpAIH MMCEMEHHOTO 00paIeHus.

[TucepmenHbII OTBET HA OOpaIEHHE TOJDKEH COAepkKaTh (paMHUIINI0 U HOMEp TenedoHa
UCIIOJIHUTENS U HAIIPABIIATHCS 110 IOYTOBOMY aJIpecy, yKa3aHHOMY B 0OpallleHuH.

B cnydae, eciiu B oOpamieHuM 0 HpPEJOCTaBICHUM NMHUCbMEHHOW KOHCYJBTAI[UH IO
MpOLeAype TPEAOCTABICHUSI TOCYAaPCTBEHHON YCIyTd HE yKa3aHbl (aMuiIus 3asBUTE,
HaIpaBUBILIETO OOpalleHNE U IOYTOBBIN aJpec, 10 KOTOPOMY JI0JIKEH ObITh HAIpaBJIEH OTBET,
OTBET Ha 0OpallleHue He JaeTcs.

Wndopmamust o  mpomenype  MPENOCTaBICHHS  TOCYJapCTBEHHOW  YCIIyTH
MpeIoCTaBIsIeTCs OECIIaTHO.

1.3.3. llopsinok, ¢opmMa u ™MecTo pasMemieHuss HHPOPMAIMH MO BOIMpoOCcaAM
MpeI0CTABJIEHHUS TOCYIAPCTBEHHON YCIyTH



Wudopmanus mo BompocaM MpeaoCTaBICHUS TOCYIapCTBEHHON YCIYTH pa3MelaeTcs
Ha CTEHJaX B MECTaX MPEI0CTaBICHUS TOCYJapCTBEHHON YCIIyTH, a TaKKe B MH()OPMAIIMOHHO-
TEJIEeKOMMYHHMKaIIMOHHOU ceTd MHTepHeT Ha oduLnanbHbIX caliTaX OpraHOB MCIIOJHUTENIBHOM
BJIACTH, B FOCYAAPCTBEHHBIX MH(pOpMALMOHHBIX cuctemax Kamyxkckoil o0nactu «HTepHeT-
noprtai opranoB Binactu Kamyxckoii oomacti», «Peectp rocyaapcTBeHHBIX yeuyr ((QyHKIUH)
Kamyxckoit obmactu», «lopran rocymapcTBeHHbIX yeuyr (Gyrkimii) Kamysxckoid oomacTm».

1. CranpgapTt npeaocTaBjeHHs TOCYAapCTBEHHOMN yCIyIH

2.1. HaumeHOoBaHHe TOCYyIaPCTBEHHOM YCJIYTH
«Ha3HaueHne u BbIIJIaTA €XEMECAYHOTO TMOCOOMSI JEeTSIM BOCHHOCTYXKAlIMX |
COTPYJIHUKOB OpPraHOB CIIEIMAIBLHOTO Ha3HAYEHMs, MOTUOIIMX B pe3yjibTaTe pa3pelieHUs
kpu3uca B UeueHckoi PecrryOmmke».

2.2. HanMeHOBaHUE OPraHa HCHOJHHUTEJLHOI BJIACTH, HEMOCPEICTBEHHO
NPeA0CTABJISIONIET0 FOCYyIAPCTBEHHYIO YCJIYTyY
OMCY, HajeneHHBbI TOCYyIapCTBEHHBIMU TMOJHOMOYHUSMH IO HAa3HAYEHUIO U
BBIIUIATE TIOCOOMS — OTHEN COIMAIbHOM 3alllUThl HaceleHus aaMuHucTpanuun MP
«CyXUHUUYCKUN pailoH»

2.3. Onucanue pe3yabTaTa Npea0CTABJIEHHS FOCYAAPCTBEHHOI yCIyru
Pe3ynbTaTtoM MpenocTaBiCHHUS TOCYIAPCTBEHHOW YCIYrd SIBISETCS PELICHHE O
HA3HAYEHUU TOCOOMS W TEPEUUCIICHHE JIEHEXHBIX CPEJICTB MOYTOBBIM MEPEBOJOM JIMOO HA
JIMLIEBOM CYET 3asBUTENS B KPEAUTHOW OpraHU3aluu.

24. Cpox npeaocTaBjieHUsI FOCYAapCTBEHHOI yCJIyru
Pemenne o 1mpenocTaBiIeHUMM TOCYAAPCTBEHHOM yCiIyrm WiM o0 OTKa3e B €€
peaocTaBiIeHun NpuHUMaercss pykoBoauteneM OMCY, HazieneHHOro rocyaapCTBEHHBIMU
MOJTHOMOYHMSIMU IO Ha3HAUEHUIO U BhIIJIaTe 1ocodus, B reueHue 10 nHelt co qHs perucrpanuu
3asIBJIEHUSI CO BCEMU HEOOXOIMMBIMH IOKYMEHTAMHU.
Brrmutata mocobus ocymiecTBisieTcss HE MO3AHEE 25 Yncina Mecslna, CIeIYIOIIero 3a
Mecs1eM, B KOTOPOM ObLIO Ha3HA4YEHO MocoOue.

2.5. IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, HEMOCPEACTBEHHO PEryJIHPYOIIHNX
NpeaoCTABJIEHHE TOCYJAPCTBEHHOM YCIyIH

HopMaTuBHO-TIpaBOBOE pEryIMpOBAaHUE MPEACTABICHUS TOCYJApPCTBEHHOW YCIYTH
OCYILECTBIISIETCS B COOTBETCTBHHU C!

- @enepanpabiM  3akoHoM or 27.07.2010 Ne 210®3 «OO6 opraHuzanuu
MPEIOCTaBICHHS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

- 3akonoM Kanyxckoi obmactu ot 26.09.2005Ne 12003 «O HanmeneHWU OpraHoOB
MECTHOI'O0 CaMOYIIPABJICHUS MYHULMIAIBHBIX PAallOHOB M TOPOACKUX OKpyros Kamyxckon
00JacTH OTAEIBbHBIMHU TOCYIaPCTBEHHBIMU MTOJTHOMOUUSMU»;

- IlocranoBnenuem ['yoepnatopa Kamyxkckoit obmactu ot 06.06.2000 N 319 O
€KEMECSYHOM MOCOOMM METSIM BOCHHOCTYXKAIIMX W COTPYJHHKOB OPTaHOB CIEIHAIbHOTO
Ha3HAYEHUs, MOTHOIINX B pe3yibTaTe pazpemienus kpusuca B Yeuenckoii Pecriy6mmke”.

2.6. HcuepnbiBaommii nepeyeHb JOKYMEHTOB, HEOOXO0AUMBbIX B COOTBETCTBHHM C
HOPMATHBHBIMH NPABOBBIMH aKTAMHU JIS NPEI0CTABJICHUS IOCYAAPCTBEHHOM yCIyIH,
KOTOpbIE ABJISIIOTCS HEO0XO0AUMBIMH M 00s13aTe/IbHBIMU /ISl IPEeA0CTABJICHUS
rOCyAapCTBEHHOM yCJIYI, NOJJIe:KAIUX NPeACTABICHUIO 3asiBUTEIeM

OcHoBaHMEM 118  NPENOCTaBIEHUS  TOCYJApCTBEHHOM  YCIYI'M  SBIISETCS
IIPE/ICTABIICHUE 3aBUTENIEM CIIEIYIOLIUX JOKYMEHTOB:



- 3a5IBJIEHME O HA3HAYEHUU €KEMECSIUYHOTO II0COOuS;

- BBINTKCKA U3 MTPHKa3a KoMaHupa (PyKOBOIUTENS) O THOSITM BOSHHOCITY KAIIIETo;

- CBHJICTEIILCTBO O POXKJICHUU peOeHKa (neteit);

-CBEJICHUH O JIMLIEBOM CUETE 3asIBUTEIIS B KPEIUTHON OpraHU3aluu.

[lo BBIOOpY 3asABUTENA JOKYMEHTHI, NPEICTABISEMbIE 3asBUTEIEM, HAINpPABISAIOTCA B
OMCY, HajeneHHbI TrOCYJapCTBEHHBIMU IOJHOMOYMSIMHM I10 HA3HAYEHUIO M BBIILIATE
nocoOus, JIMYHO, IMOYTOH, JIEKTPOHHOH MOYTOM, a TakkKe B DJIEKTPOHHOM Qopme ¢
ucriosb3oBanueM «lloptana rocynapcrBeHHbIX yeuyr (Qyrkmmii) Kamyxckon oomacTm».

2.7. HWcuepnbiBalommii nepeyeHb JOKYMEHTOB, HEOOX0AUMBbIX B COOTBETCTBHHM C
HOPMATHBHBIMM NIPABOBLIMHU AKTAMU JIJIs1 MIPEIOCTABJIEHUS] TOCY1aPCTBEHHOM YCJIYTH,
KOTOpbIe HAXOASATCH B PACHIOPSIKEHUH I'OCY/IaPCTBEHHBIX OPraHoOB, OPraHOB MECTHOI'0

CaMOYNPAaBJIeHUSI U UHBIX OPraHOB

JIoKyMeHTbI, HEOOXOAMMbIE B COOTBETCTBHHM C HOPMATHBHBIMU IMPABOBBIMH aKTaMU
IV TIPEOCTABICHHUS TOCYJApCTBEHHOW YCIYTH, KOTOpBIE HAXOISATCS B PACIOPSIKCHHUH
rOCY/IapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOI'O CAMOYTPABICHUS U MHBIX OPTaHOB!

- crpaBka 00 ydyebe B yupexacHUU oOpazoBaHUs THEBHOU (popMbl oOydeHHs peOeHKa
crapme 18 er.

[IpenocraBnenre  MOKyMEHTOB W HMH(pOpMamuu AN TPEIOCTaBICHHS
TOCY/IapCTBEHHON YCIYrM OCYIIECTBISIETCS B TOM 4YHCIE€ B OJJEKTPOHHOU (Qopme ¢
MCIOJIb30BAHUEM €JIMHOM CHCTEMbI MEXBEJOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOACHCTBUS.

MeXBeTOMCTBEHHOE 3JIEKTPOHHOE B3aUMOICHCTBUE OCYIIECTBIICTCSI B COOTBETCTBHU
c TpeboBanusmu DenepanpHoro 3akoHa oT 27.07.2010Ne 210D3 «0O6 opraHuzanuu
MPEIOCTaBICHHS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3agBHUTENb BIpaBe MPEACTABUTH YKa3aHHbIE NOKYMeHTHl M umH(popMmaiuio B OMCY,
HA/ICTICHHBIN TOCYIAapPCTBEHHBIMH IOJHOMOYHMSMHU IO HA3HAYEHHUIO W BBHIIUIATE MOCOOHS MO
COOCTBEHHOI MHHUIIMATHBE.

2.8. Yka3zaHue Ha 3anpeT TPeOOBATH OT 3asiBUTEJISI MPEICTABJIEHHS TOKYMEHTOB
U uH(opMaINHU, KOTOPble B COOTBETCTBUU ¢ HOPMATHUBHBIMH MPABOBLIMHU AKTAMU
Poccuiickoii ®eaepanum, 3aKOHAMHA ¥ UHBIMH HOPMATHBHBIMHU MPABOBbIMH aKTAMH
Kany:xckoii 06J1acTH, MyHMIHNIAJTbHBIMYI MPABOBBIMH AKTAMH HAXOAATCS B
PACHOPSI’KEHNH IOCyIaPCTBEHHBIX OPraHoOB, MPEI0CTABJISIIOIINX IOCy1aPCTBEHHY IO
YCJIYTY, HHBIX TOCYIaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO caMoynpaBJieHusi U (MJ1H)
MO/IBe/IOMCTBEHHBIX FOCY1aPCTBEHHBIM OPraHaM M OPraHaM MeCTHOI0 CaMOYINpPaBJIeHUs
OpraHu3aIMii, y4aCTBYIOIIHX B NMPeI0CTABJIEHNH IOCyIapCTBEHHBIX WJIH
MYHUIHMNAJIbHBIX YCJIYT.

OMCY, HaAeNEHHBI TrOCYJapCTBCHHBIMUA IIOJIHOMOUYHSMH 110 HA3HAYCHHIO MU
BBITUTIATE TTOCOOMS, HE BIpaBe TpeOOBATh OT 3asBUTEJIS:

1) npejacraBieHHUs TOKYMEHTOB M HMH(OpPMAIMKM WM OCYIICCTBICHHUS JICUCTBUH,
MPEJICTABJICHUE WJIM OCYIIECTBJICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMH
MPABOBBIMH  aKTaMH, PETYJIMPYIONIMMH  OTHOIICHHS, BO3HUKAWOIIMNE B CBSI3U C
MPEIOCTABICHHEM TOCYIapPCTBEHHON yCIYTH;

2) TmpeacTaBiACHHMS JOKYMEHTOB H  HHpOpMAIMHM, KOTOPbIE HAaXOIATCA B
pacnopspkeHUd MHHHCTEPCTBA, WMHBIX TOCYJAPCTBECHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOyIpaBJIeHHsI JHOO TOJABEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WM OpTraHaMm
MECTHOT'O caMOYIIpaBJICHUS OpraHu3aIui, YYaCTBYIOIUX B MIPEIOCTABICHUH
TOCY/JapCTBEHHON YCIIYTH, 3a MCKJIIOYCHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6 ctaTbu 7
®enepanbHoro 3akoHa or 27.07.2010Ne 21003 «O06 opraHM3alid MPEAOCTABICHUS
TOCY/IapCTBEHHBIX U MYHHIIUITAIBHBIX YCIIYT>.

2.9. IlepeueHb OCHOBaHMIi JAJIsl 0TKA3a B IpHeMe JOKYMEHTOB, HE00X0IUMbIX
AJIs1 IPeI0CTABJIEHUS] TOCY1aPCTBEHHOM YCIyTH



OcHoBaHMi1 i1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTaBICHUS
TOCYJIApCTBEHHOW YCIyTH, JECUCTBYIOIIMM 3aKOHOAATeNbCTBOM Poccuiickoir denepanuu u
Kanysxckoii 0651acTH HE IPeyCMOTPEHO.

2.10. IlepevyeHb OCHOBAHUIA JAJIsi MPHOCTAHOBJIEHUS U (HJIM) OTKA3a B MPEI0CTABJICHUH
roCy1apCTBEHHOM YCJIYI'H
OcHoBaHMIl I TPUOCTAHOBIEHUS TMPEJOCTABICHUS TOCYAAPCTBEHHON YCIyru
3aKoHOmaTenbcTBOM Pocculickon denepanun He NPEyCMOTPEHO.
OcHoBaHueM 715 OTKa3a B HA3HAYCHUHU U BBITIIIATE TOCOOUS SBISETCS:
- IpE/ICTaBIICHUE 3aBUTENIEM JOKYMEHTOB HE B MOJIHOM O0BbEME.

2.11. Tlopsinok, pa3Mep ¥ OCHOBAHNSI B3UMAHMSI ITOCY/IaPCTBEHHOMH MOMIIMHBI WX HHOMH
IJIATHI 32 MPeI0CTABIEHHE TOCYAAPCTBEHHOI YCJIYTH
[Tnara 3a mpegocTaBIeHNE TOCYAAPCTBEHHON YCIYTH HE B3UMACTCS.

2.12. MakcuMaJIbHBIH CPOK OKMIAHUS B 0UepeIH NMPH Mojave 3anpoca o
Npea0CTABJIEHHH IOCyIapCTBEHHOM YCJIyTH
MakcuManbHblii CpoK (BpeMsi) OXHIaHHWsS B OuYepeld MNpU Mojaue 3asBJICHHUS B
MMCbMEHHOM BUJI€ Ha MTPEJIOCTABICHUE TOCYJaPCTBEHHON yCIyTH - 15 MUHYT.

2.13. Cpok perucrpanuu 3anpoca 3asiBUTeJIsl 0 PeI0CTABJIEHHH IoCy1apCTBEHHOM
YCJIYTH, YCJIYTd OPraHU3aluM, y4acTBYIOIEll B MPe1ocTaBJIeHUN
roCy1apCTBEHHOH YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOM Gopme
Cpoxk perucTpaluu 3ampoca 3asiBUTENs 0 MPEJA0CTaBICHUH TOCYAapCTBEHHON yCIyTH
pu nucbMeHHOM oOpatmenn B OMCY, HafieneHHBIN TOCYAapCTBEHHBIMU MOJTHOMOYHSIMU T10
Ha3HAYEHUIO U BbIILIATE ocoOust, coctapiisgeT 1 pabouuii JeHb.

2.14. TpeGoBaHus K NOMEIIEHHAM, B KOTOPBIX MPe10CTABJIsSETCS
rocyJapcTBeHHAas yCJyra, K MecTaM O:KHJIaHUs U MpUeMa 3asiBUTeeil, pa3MellleHUuI0 1
oopMiIeHHI0 MHGOPMALMH 0 OPS/IKe NPeI0CTABICHUS YCIYyTH

2.14.1. TpeGoBaHus K MOMeENIEHUsIM, B KOTOPBIX MPeI0CTABJSAETCS
rocyJapcTBeHHAas ycJyra

3nanue, B KotopoM pacnosnioxkeH OMCY, HajeneHHbII ToCyAapCTBEHHBIMU
MOJTHOMOYHMSIMU 10 HA3HAYEHHUIO U BBIIJIATE TOCOOMSI, JOHKHO OBITH 000PYI0BaHO BXOJOM IS
CBOOOZHOIO JOCTYyNA 3asBUTENIEH B IOMEILIEHNE, B TOM YUCIIE U [ UHBAJIUJIOB.

Ha Bxozne B 31aHue nomeniaercsa BbiBecka ¢ HaumeHoBanueM OMCY, HazaeneHHOro
rOCYJapCTBEHHBIMU IIOJIHOMOYHMSIMM IO HA3HAUYEHUIO M BBIILIATE MOCOOMS, cojleprKalias
CJIEYIOLYIO0 HH(OPMALHUIO:

- HAMMEHOBAHHUE;
- peKuM paboTHI.

B 3maHum opraHum3yrooTcs IOMELIEHMs] JJIs CHELMAIUCTOB, BEAYLIMX IpHUEM
3asBUTEIICH.

[Ipuem Bcero KOMILIEKTAa JOKYMEHTOB, HEOOXOJUMBIX MJIi IPEAOCTaBICHUS
rOCyIapCTBEHHON yCIyrM, W BblJada JOKyMEHTOB (MH(pOpMAalMH) 10 OKOHYaHUU
IPEIOCTaBICHUS FOCYIapCTBEHHOM YCIIyTH OCYILECTBIISIETCSA B OJTHOM KaOUHETe.

Kaxxnoe pabouee mecTo cnenuaincra J0JKHO ObITh 000pYZOBAaHO MNEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO IOCTYIA K HEOOXOAMMBIM HH(POPMAIIMOHHBIM 0a3aM TaHHBIX,
He4aTarouM yCTPOUCTBaM.

[Ipu opramm3ammmu pabOYUX MECT MOJKHA OBITh TNPETYCMOTPEHAa BO3MOXKHOCTD
CBOOOZHOrO0 BXO/JAa M BbIXOJA M3 IOMEIIEHHUS INpPU HEOOXOOUMOCTH. BXonq M BbIXOH U3
NOMEUIEHUH 000pyYIOTCSI COOTBETCTBYIOIMMU YKa3aTeIIsIMU.



[Tomemenust 060pyayrOTCS:

- IPOTUBOIIOKAPHOU CUCTEMOU U CPEICTBAMM I10KAPOTYILICHHUS,

- CHCTEMOM OITOBEUICHUS O BOSHUKHOBEHUH YPE3BBIYAHON CUTYAlLIUH.

[Tpu mpenocraBiieHNN yCIIyI'M B JIEKTPOHHOM Buze B 31aHun OMCY, HazneneHHOro
rOCyJapCTBEHHBIMU MOJIHOMOYHMSMH 0 Ha3HAUEHHUIO M BBHIIIATE MOCOOMS, a TaK)KE€ B MECTax
OOIIETro MOJBb30BAHUS OPTraHU3YIOTCS TTOMEIICHHUS, T/I€ PACTIONaraloTCsl CIeIHaTu3POBAHHBIC
MH(GOPMAIOHHBIE KHOCKHU.

2.14.2. TpeGoBaHusi K MeCTaM JJIsl 0:KUIAHHS U TPHeMa 3asiBUTeJIeil

Mecrta 11 OKUAAHUS W TpUEMa 3asBUTENEH OOOPYAYIOTCS CTYIBSMH, CTOJIAMH H
o0ecrevnBalOTCsl  KaHIEMSIPCKUMH  NPUHAMISKHOCTIMA U oOpasnaMy  3arojHeHHS
TOKyMeHTOB. KommuecTBO MecT 0KHIaHHS OMPEACIISIeTCS HCXOAs U3 (paKTHIeCKOM Harpy3KH U
BO3MO>KHOCTEH /ISl X Pa3MEIEHHs B 3JaHUHU, HO HE MOXKET COCTAaBJISITh MEHEE JIBYX MECT.

Kabuner mpuema 3asBuTenell NOHKEH OBITH 000pYHOBaH BXOJOM JUIsI CBOOOTHOTO
JOCTyNa 3asBUTENCH, B TOM 4ucie W A WHBaIMAOB. Ha Bxone B kaOuHeT momermnaeTcs
uHpOpMaoHHast Tabaruka (BEIBECKA) C YKa3aHUEM:

- HoMepa KabuHeTa,

- HAaMEHOBAHUS MIPEOCTABICHUS TOCYIapCTBEHHOMN YCIyTH.

Mecra U1 0XKUIaHUS U TIpUEMa 3asiBUTeNe 000pyayroTcs:

- IPOTUBOIIOKAPHOU CUCTEMOU U CPEICTBAMM I10KAPOTYILICHHUS,

- CUCTEMOH OIOBEIIEHHUSI O BOSHUKHOBEHUH YPE3BBIYAIHON CUTYAIINH.

2.14.3. TpeGoBanus k pa3MenieHuI0 1 0GpopMaIeHHI0 HHPOPMALUH O MOPSIKE
NpPeAOCTABJICHHUSA YCIYTH

Mecra wuH(bOpMHUpOBaHUS, NpeAHA3HAYCHHBIC JJIs O3HAKOMIICHUS 3asBHUTENCH C
MH(OPMALIMOHHBIMHU MaTepuaiaMu, 000pyIyIOTCS:

- UH(OPMAIIMOHHBIMU CTEH/IaMU;

- CTYJIBSIMH M CTOJIAMH JJIsI BO3MOXKHOCTH O0(h)OPMIICHUS JOKYMEHTOB;

- oOpasmamu 3asBICHUM.

Ha  wundopManMOHHBIX  cTeHZaX B  MOMEUIEHUH, TJe  IPEIOCTABISIETCS
TOCY/JapCTBEHHAs yCIIyra, Ha WH()OPMAIMOHHBIX CTEHIAaX aJMUHUCTPAINNA MYHUITUTATHHBIX
paifoHOB W Ha HMHTepHeT-caiite Kamyxckoil o0mactu pa3Memniaercs mepedyeHb JTOKYMEHTOB,
HEO0OXOIMMBIX IS PEIOCTABIICHUS TOCYAAPCTBEHHOM yCIyTU U TpeOOBaHUs, IPEIbSIBIsEMbIE
K 3TUM JIOKYMEHTaM.

2.15. [loka3aTe/in 1OCTYIHOCTH ¥ KAa4€CTBA IOCyAapCTBEHHBIX YCJIYT

- CBOEBPEMEHHOCTh IMOJTYUYEHUS TOCYIapCTBEHHOM YCIYyTH,

- HaJIM4Yue T[OJHOW, aKTyaJbHOM U JIOCTOBEpHOM HWHMOpPMAIMM O MOPSJIKe
MIPEIOCTABJICHHSI TOCYIAPCTBEHHOU YCIIYTH;

- BO3MOXHOCTH TOJIYYCHHSI TOCYJApPCTBEHHOW YCIYyTH B AJICKTPOHHOH (opme u B
UHBIX (hopmax, IpelyCMOTPEHHBIX 3aKOoHOAaTelbcTBOM Poccuiickoit denepaiuu, mo BEIOOPY
3asIBUTEIIA;

- BO3MOXHOCTh JocyaeOHoro (BHecymeOHOro) paccMOTpeHus xaynod (MpeTeH3Hid)
B IIPOIIECCE TOJYYCHUS TOCYJAPCTBEHHON YCITYTH.

JlocTynHOCTh TpenocTaBieHUs] MHPOPMAIMU O MPEIOCTaBICHUHM T'OCYAapCTBEHHOMN
YCIIYTH COCTaBJISIET:

- B M”HGOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHON ceTu MHTepHeT - 7 nHe B Hexemno, 24
qaca B CYTKH;

- HerocpeacTBeHHO B OMCY, HaJIelIeHHOTO TOCYIapCTBEHHBIMY ITOJTHOMOYHSIMU TIO
HA3HAYEHUIO U BHITUIATE MTOCOOUS;

- HETIOCPEJICTBEHHO B MUHHCTEPCTBE:!

noHeAeNbHUK —4eTBepT: ¢ 9-0010 18-15;

msaranna; ¢ 9-00xo0 17-00;

ob6enennslii nepepsiB: ¢ 13-0010 14-00.



[11.  CocraB, nocjie10BaTeJILHOCTh H CPOKH BHINOJHEHHSI AIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPAAKY UX BbITIOJHEHUS

[IpenocraBieHne TrOCYJapCTBEHHOW YCIYrd 1O HA3HAYCHHIO M BBIILIATE MOCOOHSI
BKJIFOYAET B ceOs CIICAYIOIINE aIMUHUCTPATHBHBIC TPOICTYPHI:

1) mpuem © TpOBEpKa MPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB, 3ampoc
HEJIOCTAIOIIUX TOKYMEHTOB;

2) HampaBJCHHE MEXBEIOMCTBEHHBIX 3alPOCOB B OpraHbl, y4YacTBYIOIIHE B
MPEI0CTABICHUN TOCYIapCTBEHHOU YCITYTH;

3) TmnpuHATHE pelieHdus O mpeaocTaBieHud  (OTKa3e B MPEIOCTABICHHH)
rOCYJapCTBEHHON YCIYTH U YBEJOMJICHUE 3asIBUTEIIS O IPUHATOM PEIICHUH;

4) mOAroToBKa JIOKYMEHTOB Ha BBIIUIATY IMOCOOMS M MEPEYHCICHUE JICHEKHBIX
CpPE/CTB IMOYTOBBIM NIEPEBOJIOM JTUOO HA JIMIICBOM CUET 3asSBUTEIISA B KPSAUTHOW OpraHU3AIIHH.

brok — cxeMa MCHOJHEHHUS TOCYIAPCTBEHHOW YCIYrM HPUBOAMTCS B MPUIOKCHHH
Ne 2 k HacTosIIIEMy aIMUHHCTPATUBHOMY PETJIAMCHTY.

3.1. [Ipuem u npoBepKa NMPeACTABJIEHHBIX 3asiBUTEIEM TOKYMEHTOB,
3aMpoc HeJOCTAIIINX JOKYMEHTOB

Opuanueckum  (HakToM, WHHUIMHPYIOIIAM HA4yallo JaHHOM aJIMHHHUCTPATHBHOM
nporeaypsl, sBisietcs oOpamienue 3asButenas B OMCY, HajaeneHHbIH rocynapCTBEHHBIMU
MOJTHOMOYHSIMH 110 HA3HAYCHHUIO U BBITLIATE MOCOOMS, C JOKYMEHTAMHU, YKa3aHHBIMH B I1. 2.6,1
10 €r0 MHUIIMATUBE — B M. 2.7 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

Crermuanuctel  OMCY, HaIelneHHOTO TOCYAapCTBEHHBIMH IOJHOMOYHUSMHU  IIO
HA3HAYCHHWIO W BBIIUIATE T[OCOOMS, OTBETCTBEHHBIC 3a MOATOTOBKY JOKYMEHTOB IO
MPEI0CTABICHHUIO TOCYIaPCTBEHHOM YCIIYTH, IPU PACCMOTPEHHUH MPEICTABICHHBIX 3asBUTEICM
JOKYMEHTOB:

- YCTaQHABJIMBAIOT JIMYHOCTh 3asBUTEISA, MPEAMET OOpAIICHUS U ONPEACISIOT
COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB IMEPEUYHIO, YKa3aHHOMY B aJMHUHUCTPATHBHOM
periamenTe (B cilydae JUUHOTO OOpaIlCHUs 3asBUTEIS);

- MIPOBEPSIOT MO 0a3e JAaHHBIX MOJIyYaTesei MoCoOHs, UMEJIO0 JIM MECTO OOpalleHue
rpakJaHrHA paHee.

CpOK BBITIOJTHEHHSI IMUHUCTPATUBHOTO ICHCTBUS - 2 THSI.

B cnyuae mpencraBieHus 3asBUTENEM JOKYMEHTOB HE B IIOJHOM OO0BbeMe
criermanuctel OMCY, HalleleHHOTO TOCYIapCTBEHHBIMH TOJTHOMOYHMSMHU 110 HA3HAYCHUIO W
BBITLIATE TOCOOMS:

- HANpAaBJISAIOT 3alpoC 3asBUTEII0 O MPEJOCTABICHUM HEIOCTAIONIUX JIOKYMEHTOB.
CpOK BBITIOJTHEHHS aJMUHUCTPATUBHOTO JICHCTBUS - 2 THS,

- 0hOPMIISIFOT JOKYMEHTBI JIJIsl HA3HAYCHUS U BBIILIATHI TOCOOUSI.

CpOoK BBITIOJTHEHHSI 3 IMUHUCTPATUBHOTO JiercTBUs -10 qHEi.

dukcanueld pe3yybraTa BBIIOJIHCHHUS aJMUHUCTPATUBHOW TPOILEIYPBI SBISICTCS
perucTpanus B 3JCKTPOHHOW aBTOMATU3UPOBAHHON CHCTEME JOKYMEHTO00OpOTa M KOHTPOJIS
JOKYMEHTOB, MPEJICTABJICHHBIX 3asBUTENIEM, U TIepeiavya MOArOTOBICHHBIX B MOJHOM O0BeMe
JOKYMEHTOB Ha BBITUIATY MOCOOUS.

3.2. 3anpoc AOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C HOPMATHBHBLIMU
NPaBOBbIMH aKTAMH JJisl TNpPeJOCTABJIEHUS TOCYAAPCTBEHHOH YCJIyrd, KOTOpbIe
HAXOAATCH B  PACHOPSKEHUM TOCYJAPCTBEHHBIX OPraHoB, OPraHoOB MeECTHOIO
CaMOYNpaBJieHHs] W TOJABEJIOMCTBEHHBIX TOCYJIAaPCTBEHHBIM OpPraHaM WJIH OpraHam
MECTHOr0 CaMOYINpPaBJIEeHUs], OPraHM3alMAX, U KOTOpble He ObLIM MNpeACTABJIEHBbI
3asiBUTEJIEM.

Opuanueckum  (pakToM, WHUIUUPYIOIIMM Hayajo MJaHHOW aJIMHUHUCTPATHUBHOM
MPOLIEYphI, SIBISIETCS HENPEACTABIICHUE 3asBHUTENIEM JIOKYMEHTOB, yKa3aHHbIX B M. 2.7



HACTOSIIIIETO ~ aJMUHHCTPATHBHOTO  pErJIaMeHTa, HEOOXOJUMBIX B  COOTBETCTBHU C
HOPMAaTUBHBIMH IPABOBBIMU aKTaMH JJIsl IPEAOCTABIICHHUS TOCYAaPCTBEHHON YCIYTH, KOTOPHIC
HAXOJAATCS B PACMOPSIKCHHHM WHBIX OPraHOB TOCYJApCTBEHHOW BJACTH, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS M TOABEIOMCTBEHHBIX IOCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
camoyrnpaBieHus opranmu3anusix (nanee —['ocynapcTBEeHHBIC OPTaHBbI).

Crnemmanmuctel OMCY, HaJeneHHOTO TOCYJapCTBCHHBIMU —IIOJTHOMOYHUSIMHU 10
HA3HAYCHUIO W BBITUIATE TOCOOMS, OCYIIECTBISIOT MOJATOTOBKY W HAaIlpaBJICHUE 3ampoca B
['ocymapcTBeHHBIE OPTaHbl, B PACTIOPSIKEHHN KOTOPBIX HAXOISTCS TOKYMEHTHI, HEOOXOIMMBIC
ISl TIPETOCTABJICHUS TOCYIapCTBEHHOM YCIIyTH.

Hanpasnenue 3anmpoca OCYIIECTBISIETCS 1O KaHajlaM CHUCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3aMMOICHCTBHS.

MakcuMabHBI CPOK TOATOTOBKH M HAIPABJICHUS 3alpoca COCTaBIsIeT 2 padodmx
TTHSL.

PesynbraToM  aJMHHUCTPAaTUBHOW  TPOUEAYPHl  SBISETCS  TONYYCHHE W3
['ocymapcTBEHHBIX OPTaHOB 3aMPANIMBAEMBIX IOKYMEHTOB JIHOO OTKa3a B UX MPEJOCTABICHHH.

CriocoOoM (UKCAalMU aJMHHUCTPATUBHOW TPOLEAYpPHI SIBISIETCS PETUCTpALUs B
JJIGKTPOHHOW  aBTOMATH3MPOBAHHOH  CHUCTeME  JOKYMEHTOO0OpOoTa M KOHTPOJIA
MPEICTaBICHHBIX JOKYMEHTOB U Iepeavya MOATrOTOBICHHBIX B TIOJHOM 00BEME JOKYMEHTOB
Ha BBIIIATy OCOOHUS.

3.3. IlpuHsiTHe pelleHUusi 0 NpeaocTaBjieHNH (0TKa3e B MPeTOCTABJIECHHH)
roCyIapCTBEHHOM YCJIYIM U yBeJIOMJICHHE 3asIBUTE/IS1 0 IPUHSATOM PelleHuu

IOpunndeckum  pakToM, WHUNUUPYIOIIMM HAYall0 JAHHOW aJIMUHUCTPATUBHOU
MPOIIEAYPHI, SBJISIETCS TMOCTYIUICHHE 3asBICHHS O Ha3HAYCHUHU E€XKEMECIYHOTO TMOCOOUs CO
BCEMH HEOOXOJMMBIMH JTOKYMEHTaMH Ha paccMoTrpeHne B OMCY, HajaeneHHbIN
rOCY/IapCTBEHHBIMH ITOJTHOMOYHSIMU 110 HA3HAYEHUIO U BBITUIATE TOCOOUSI.

Cnemuanuctet OMCY, HaJelneHHOTO TOCYJIapCTBEHHBIMU MOJHOMOYHUSIMH  TIO
Ha3HAYEHHIO U BBHIIIATE OCOOMUSI:

- pacCMaTpHUBAIOT JOKYMEHTbl M MPUHUMAIOT PEIICHHWE O HAa3HAYCHUU W BBIIIIATE
II0COOMS MJIM OTKa3€e B Ha3HAYEHHUU M BBIIIATE II0COOHS,

- YBEIOMJISIIOT 3asIBUTENSI O MPUHSATOM PEIICHWH O HA3HAYEHWHW U BBITLIATE MOCOOUS
WJIA OTKa3€ B Ha3HAYEHHUU M BBHIIIJIATE ITOCOOHS.

[Ipy HamuuuKM OCHOBAHUM NI OTKa3a B MPEAOCTABICHUM TOCYJAPCTBEHHOW YCIYTH
crienanuctel OMCY, HafieneHHOro roCcyAapCTBEHHBIMU MOJHOMOYHUSMHU 0 HAa3HAYCHUIO U
BBIIIJIATE MOCOOMs, 00ecneuynBalOT MOATOTOBKY, COIVIACOBAaHUE U TOJIMHUCAHUE B aJpec
3asIBUTENISI COOTBETCTBYIOIIETO YBEAOMIICHHUS.

Cpok BBHITIONHEHUSI aIMUHUCTpATUBHOrO neiicTBus — 10 mHel ¢ gaTel mogauu
3aABUTENIEM 3asBJIEHUS O Ha3HAYEHHU €XXEMECSYHOI'0 IT0COOHMS CO BCEMH HEOOXOIMMBIMH
nokymentamu B OMCY, HajieieHHbI TOCYJapCTBEHHBIMU MMOJTHOMOUYHUSMU 110 HA3HAYCHUIO U
BBIIIJIATE MIOCOOHSI.

@dukcauueil pe3yiabTara BBINOJIHEHUS AAMUHUCTPATUBHOM MPOLIEAYPHI SBISIETCA
YBEJOMJICHUE 3asSBUTENS O MPUHSATOM PEIICHWH 0 HA3HAYEHUWIO W BBITUIATE TOCOOWS WU
OTKa3e B Ha3HAYEHHUH U BBIILIATE ITOCOOUS.

3.4. IloAroTOBKA JOKYMEHTOB HA BBIIJIATY MOCOOHS U NepeyncieHue TeHeKHbIX
CpeACTB MOYTOBBIM NMEPEBOAOM JIN0O HA JTUIEBOM CUET 3asiBUTEJISI, OTKPBITHIH UM B
KPeIUTHOH OPpraHu3anuu.

Opunuueckum ¢GakToM, HHUIUHUPYIOIIMM HAYaJlo JaHHOW aJIMUHHCTPATUBHOM
MPOLEYPHI, SBISCTCS MPUHATHE PEIICHUS O HA3HAYEHUHU TIOCOOMS.

Cnemmamuctel  OMCY, HaJeneHHOTO TOCYJapCTBEHHBIMH MOJHOMOYHUSMH  IIO
Ha3HAYEHHIO U BBHIIJIATE OCOOMUSI:

- TOTOBSIT BBIIJIATHBIE JIOKYMEHTBI, UX COTJIaCOBAaHUE U MOANUCAHUE;



- MIEPEYNCIIEHUE JIEHEXKHBIX CPEJICTB MOYTOBBIM MEPEBOJIOM JIMOO HA JIMLIEBOW CYET
3asIBUTENS B KPEAUTHOM OpraHU3allUH.

Pe3ynbTaTtoM BBINOJIHEHUS aJIMHUHUCTPATUBHON MPOLEAYPHI SIBISETCA NEPEUUCIICHHE
JEHEXKHBIX CPEICTB Ha JTULEBON CUET 3asIBUTEIS.

CpOK BBITIOJTHEHUS aJIMUHICTPATUBHOTO aericTBus — 10aHEiH.

[Tocne 3aBepmieHust paccMOTpeHHs 0OpanieHus 1 0GOPMIICHUS OTBETA 3asBUTEIIO BCE
MaTepuanbsl Mo oOpaieHuto (GopmupyroTcs B aeno u xpausatcas B OMCY, HaneneHHBIM
roCyJapCTBEHHBIMU OJTHOMOYHMSIMH TI0 HA3HAYECHHUIO U BBIIJIATE TOCOOMS, B TeUEHUE 5 JIerT.

V. ®opmbl KOHTPOJIS 32 PEAOCTABJIEHUEM IOCYAAPCTBEHHO yCIYyIH

4.1. Tlopsimok oCYUIeCTBJIEHUSI TeKYyllero KOHTPOJsi 3a COOJII0leHneM H
HCIOJHEHHEM cnenmuaJucTaMu OoMCCY, Ha/1eJIEHHOT 0 rocyJ1apCTBEHHbIMH
MOJTHOMOYMSIMM 10 HA3HAYEHHMIO U BBHIILIATE MOCOOUSI, MOJIOKEHNH aIMUHUCTPATHBHOIO
perjiaMeHTa IMpPeIOCTABJICHUSA TOCYAAPCTBEHHON YCJAYrM MW HHBIX HOPMATHBHBIX
NMPAaBOBbIX AKTOB, YCTAHABJNBAIONIUX TPEOOBAHUS K MPEIOCTABICHUIO TOCYAAPCTBEHHOM
YCJOYTH

Tekynmuii KOHTPOJb 3a COONIOJCHHWEM M HCHOJHEeHHEeM creruatuctamu OMCY
MOJIO)KEHU aAMUHHUCTPATUBHOTO pErjaMEeHTa WU HWHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
YCTAaHABIMBAIOIIUX  TpPeOOBaHUS K  MPEAOCTABICHHIO  TOCYJAPCTBEHHOW  YCIyru
OCYILIECTBIISETCSI  BBIIIECTOAIIMMH  JTOJDKHOCTHBIMU — junamu  OMCY,  HajeneHHOro
rOCYJapCTBEHHBIMHU MMOJTHOMOYHSMH IO HA3HAYEHHUIO M BBITUIATE MOCOOMS, OTBETCTBEHHBIMH 32
OpraHm3aIuio paboThl MO TPETOCTABICHUIO TOCYIAPCTBEHHOW YCIyTd, MyTeM MPOBEICHUS
MPOBEPOK COONIIOACHUS M HUCIOJHEHUS CHEHUATUCTAMU TOJOXKEHUN aJIMHUHUCTPATUBHOTO
periaMeHTa, MHbIX HOPMATHUBHBIX MpPaBOBbIX akToB Poccuiickoit ®enepanuu u Kamyxckon
00J1acTH, OTBETCTBEHHBIX 32 HA3HAYEHUE U BBITIATY TTOCOOHS.

[lepeyeHp  AOJDKHOCTHBIX ~ JIML,  OCYIIECTBIAIOIIMX  TEKYIIMHA  KOHTPOJIb,
yCTaHaBIMBAaeTCs pacnopsauTelbHbiM akToM OMCY, HajeneHHOro rocyaapCTBEHHBIMU
IMOJITHOMOYHSMH 110 Ha3HAYEHHIO U BBIIIATE IOCOOMS.

4.2. Topsinok ¥ MEPHOANYHOCTH OCYIIECTBJIEHHS] TUIAHOBHIX W BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KAUeCTBA NMPEI0CTABIEHUS ITOCY1apCTBEHHOM YCJIYrH

[IpoBepkM TOJHOTHI ¥ KauyecTBa MPENOCTABICHHUS TOCYAapCTBEHHON YCIyTH
OCYIICCTBJIIFOTCS. Ha  OCHOBAaHMM TPHKa30B  MWUHHCTEPCTBA IO  JIeJaM  CEMbH,
nemMorpaduIecKoii U corraibHON nonuTtrke Kamyxckoii o6macTu.

[IpoBepkr TPOBOMATCS C LENBbIO BBISIBICHUS W YCTPAaHCHHS HapyIICHUH TpaB
3asIBUTEINICH Y TIPUBJICUYEHUSI BUHOBHBIX JIUI] K OTBETCTBEHHOCTH.

[IpoBepku Moryt OBITh IUTAHOBHIMH W BHEIIAHOBBIMU. BHEIUIAHOBBIE MPOBEPKHU
MIPOBOJIATCS IO KOHKPETHOMY OOpaIlIeHuIo 3asBuTeNs. [Ipu mpoBepke MOTYT pacCcMaTpUBAThCS
BCE BOIIPOCHI, CBS3aHHBIC C IPEIOCTABICHUEM TOCYAApCTBEHHOW YCIYTH, WM OTACIbHBIC
BOTIPOCHI.

4.3. OrBercTBeHHOCTH cnenuaancToB OMCY, Ha/leJIeHHOI0 TOCY1aAPCTBEHHBIMH
MOJTHOMOYHSIMH 110 HA3HAYEHHIO ¥ BBITLIATE MOCOOUsI, M MHBIX JOJKHOCTHBIX JIHI
3a pelleHus u aeicTBus (0e3aeiicTBHE), MPpUHUMAaeMble (0CyIIeCTBJIsIEMbIE) B X0/1€

MPeI0CTABJEHHS FOCYIaPCTBEHHOM YCIyrH

[To pe3ynpTaraM MPOBEACHHBIX MPOBEPOK B Cilyyac BBISIBICHHS HApPYLICHUN IpaB
3asBUTENCH OCYIIECTBISETCS IMPHUBJICYEHHE BHHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHUU € 3aKOHOAATENBCTBOM Poccuiickon denepanun.

Crnermamuctel OMCY, HaJeneHHOTO TOCYyJapCTBCHHBIMUA TOJHOMOYHSMHU IO
HA3HAYCHMIO M BBITUIATE MTOCOOMS, W WHBIE JOJDKHOCTHBIE JIUIA, OTBETCTBEHHBIC 32 PEIICHUS
neiicrBus  (Oe3nmeiicTBUe), NpuHUMaeMble (OCYIICCTBIsAEMbIC) B XOJA€ NPEIOCTABICHHS
roCyJapCTBEHHOU YCIIYTH, HECYT MEPCOHAILHYIO OTBETCTBEHHOCTH!



- 32 BBINIOJHEHUE aJMUHUCTPATUBHBIX JCUCTBUI (AIMUHHCTPATHBHBIX HPOLEAYp) B
COOTBETCTBUU C aIMUHUCTPATUBHBIM PErJIAMEHTOM,;

- 32 HecoONIOZeHHEe  MOCJIEeI0BAaTEIbHOCTH  aIMUHUCTPATUBHBIX  JEHCTBHIA
(aAMUHUCTPATUBHBIX MPOIEAYpP) M CPOKOB KX BBINOJIHEHUS, YCTAHOBJICHHBIX THIOBBIM
aJIMMHHCTPATUBHBIM PEIVIAMEHTOM,;

- 32 JIOCTOBEPHOCTh HH(OpMAIMHU, TPEACTABISIEMON B XOAE MNPEAOCTABICHUS
rOCyJapCTBEHHOMN yCIIYTH.

[lepcoHanpHasi OTBETCTBEHHOCTh CHELUAIMCTOB 3aKPEIUISETCS B MX JOHKHOCTHBIX
periaMeHTax B COOTBETCTBHH C TPEOOBAHUSMHU 3aKOHOJATEIHCTBA.

4.4. TlonoxeHHs, XapaKTepu3ylue TpedoOBaHUS K NOPSAAKY U popmam
KOHTPOJISI 32 IPeA0CTABJICHHEM roCyIapCTBEHHOM YCIyru

KoHTpons 3a pacCMOTpEHHEM CBOMX 3asBICHMM M 3a XOJIOM IIPEIOCTABJICHHUS
TrOCYJApCTBEHHON YCIYTW 3asBUTEIM MOTYT OCYIIECTBIISITh Ha OCHOBAaHUU IOJY4YEHHOU B
OMCY, HaneneHHbIM TOCYAAPCTBEHHBIMU IIOJIHOMOUYMSAMM [0 HAa3HAYEHHUIO U BBIILIATE
nocoous, HPoOpMaLMK ITyTeM UHAUBUYaTbHOTO KOHCYJIbTUPOBAHHUS:

- JINYHO;

- 10 TouTe (PJIIEKTPOHHOM MMOUTE);

- o Tenedony.

I'paxnane, nx oObEeOUHEHMS M OpPraHMU3allMM BIIpaBe MOIYy4aTb HHGOPMALUIO O
MOpAJIKE MPENOCTaBIEHUSI TOCYJAapCTBEHHOM yclyrd, a Takxke HampaBiasith B OMCY,
HA/ICTICHHBI TOCYIapCTBEHHBIMH TOJHOMOYHMSMHU 110 HA3HAYEHHWIO W BBIIUIATE IOCOOMS,
3aMEUYaHus U MPENJIOKEHMs M0 YIYYIIEHHIO KadecTBa IPEJOCTABICHUS TOCYIapCTBEHHBIX

YCIIYT.

V. docyneoHblii (BHeCYAeOHbIH) MOPATOK 00:KAJTOBAHUS PeLIEHUI U AeiicTBHI
(0e3neiicTBust) OMCY, HajleJIeHHOT0 roCy/IapCTBeHHBIMHU MOJTHOMOYHSIMH 10O
HA3HAYEHMIO U BBIIJIATE MOCOOMS, a TAKKe JOJKHOCTHBIX JIMII,
rocyJapCcTBEHHBIX CJIYKAIIUX

5.1. Undopmanus 1 3asaBUTeeil 00 HX MpaBe Ha AocyaeOHOe (BHecy1e0HOe)
o0:KkaJioBaHue JeiicTBHil (0e31eiicTBUs) U pellleHHii, TIPUHATHIX (0CYIIECTBJISIEMbIX) B
XO0/1e MPeI0CTABJIEHHS TOCYIaPCTBEHHOI YCIyTH

3asBUTEIN MMEIOT MPaBO Ha oOayoBaHue neiicTBuil (0e3mAeHCTBHSI) U pEIICHH,
OCYIIECTBISICMbIX  (OPUHSTHIX) JAOJDKHOCTHBIMH  JIMI[AMA B XOI€  MPEJOCTABICHUS
rOCyJIapCTBEHHOM YCIyTH B 10CYAcOHOM (BHECYIEOHOM) MOPSIIKE.

5.2. Ilpeamet nocyne6Horo (BHeCy1e0HOI0) 00:KaTI0BAHUS

3asiBUTENb MOXKET OOPATUTHCS C )KATOOOW B TOM UUCIIE B CICAYIOIINX CITyJasx:

1) mHapylieHWe CcpoKa PETUCTPAIllMU 3ampoca 3asBUTES O IPEIOCTABICHUH
roCyIapCTBEHHOM yCIIYTH;

2) HapyIIeHHE CPOKA MPEIOCTABICHHS FOCYIapPCTBEHHOM YCIIYTH;

3) TpeOoBaHHMe Yy 3asABUTENSA JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU  akTamMu  Poccuiickoit  ®enepanuyd, HOPMATHUBHBIMM IPABOBBIMHU  aKTaMH
Kanyxckoli o6actu 71 MpeAOCTaBICHUS TOCYJaPCTBEHHON YCIIYTH;

4) oTka3 B TpHEME JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHBHBIMH IPaBOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU MPaBOBBIMHU
aktamu Kamyxckoit o0J1acT JuTsl MpeI0CTaBICHUsI TOCYIapCTBEHHOM YCIyTH, Y 3assBUTES,

5) oTka3 B MPeIOCTaBICHUH TOCYAAPCTBCHHON YCJIYTH, €CJIM OCHOBAaHHUS OTKa3a He
MPEeNyCMOTPEHBI (efiepaTbHbIMA 3aKOHAMU U TPUHSATHIMH B COOTBETCTBHHM C HUMH WHBIMH



HOPMAaTHBHBIMH MpPaBOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU MPaBOBBIMHU
akramu Kamyxxckoii obmacTy;

6) 3arpeboBaHME C 3asBUTENS IPU MPEIOCTABICHHUHM YCIYTH IUIAThl, HE
NpEeNyCMOTPEHHOM  HOPMATUBHBIMU  IIPaBOBbIMM  akTaMu  Poccuiickoin ~ ®enepauuu,
HOPMaTUBHBIMU IIPaBOBBIMU akTamMu Kairyxckoil obnactu;

7) otka3 crierpanuctoB OMCY, HaIeJIeHHOTO rOCYAapCTBEHHBIMU MTOJTHOMOYHUSIMHU 110
HA3HAYEHUIO M BBIIUIATE€ MOCOOMS, B MCIPABICHUHU JOIMYIICHHBIX OMNEYaTOK M OIIMOOK B
BBIJJAHHBIX B PE3yJlbTaTe MPEAOCTABICHUS TOCYJApPCTBEHHOM YCIYrd ITOKyMEHTax Ju0o
HAapyUIEHHE YCTAaHOBJIECHHOIO CPOKA TAKUX MCTIPABICHUM.

5.3. UcuepnbIBaouii mepevyeHb OCHOBAHMIi 1JIsl 0TKa3a B PACCMOTPEHHH
KAJI00bI (MPeTEeH3H ) JIN00 MPHOCTAHOBJICHHS €€ PACCMOTPEHHUsI

OTBeT Ha )ano0y He JaeTcs B CIECAYIOLINX CIydasax:

- €CJIM B IUCbMEHHOM OOpallleHNH He yKa3aHbl (haMuIus TpakAaHuHa, HAPaBUBILETO
oOpalieHue, W MOYTOBBIN ajpec, MO0 KOTOPOMY JOJDKEH OBITh HAINPaBICH OTBET, OTBET Ha
oOpamenne He naerca. Ecnmu B yka3aHHOM OOpalIeHWH COJCPIKATCS CBEICHHS O
MOJrOTaBJIMBAEMOM, COBEPIIAEMOM WM COBEPLICHHOM MPOTHBONPABHOM JESHHUHU, a TaKKe O
JWIe, er0 MOATrOTABIMBAIONIEM, COBEPIIAIOIIEM MM COBEPUIMBIIEM, OOpAIEHUE MOAJICKUT
HAIPABJICHHUIO B TOCYJAPCTBEHHBIN OPTaH B COOTBETCTBUH C €T0 KOMIICTEHIIHEH;

- ecii B xanobOe (mpereH3un) obxanyeTcs cyaeOHoe pemeHne. B Teuenue cemu nHei
CO JHS perucTpanuu xanoba (MpeTeH3us) BO3BpAlIaeTCs HANPABHBIIEMY €€ IPaKIaHHHY C
Pa3bICHEHHEM ITOPSIKa 00KAIOBAHMUS JJAHHOTO CYAEOHOTO PEIICHNS;

- €CIIM B MMMCBMEHHOM OOpAIEHUH COJEPIKATCS HEIICH3YpHBIE THO0 OCKOPOUTEIbHEIE
BBIPQ)KEHHSI, YTPO3bl KU3HH, 3I0POBBI0 U UMYIIECTBY JOKHOCTHOTO JIMIA, a TAaKXKe YJICHOB
ero cembu. Crermmanuctel OMCY BrpaBe ocTaBUTh oOpaiieHHe 0€3 OTBEeTa MO CYIIECTBY
MOCTABJICHHBIX B HEM BOIIPOCOB M COOONIUTH TpakIaHWHY, HAllpaBHBIIEMY OOpamieHue, o
HEJIOIYCTUMOCTH 3JI0YIOTPEOICHHUS TIPABOM;

- eclM TEeKCT NHCbMEHHOro oOpalieHuss He Noajgaercs mnpoureHuto. OTBeT Ha
oOpamieHue He JaeTcsi W OHO HE TMOJUICKHT HANpaBICHUIO Ha pAacCMOTPEHUE B
rOCYAapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPABICHHS WJIH JIOJDKHOCTHOMY ITUILY B
COOTBETCTBHM C MX KOMIIETCHIIMEH, O 4eM B TEYEHHE CEeMU THEeW CO IHS PerucTpariu
oOparieHust cooOmaercs rpaxJaHWHY, HalpaBUBIIEMY OOpalieHue, eciu ero GamMuians u
MOYTOBBIN aJIpec MOATAIOTCS TPOUYTSHHUIO;

- B Clly4ae, €Clii B NMHCHbMEHHOM OOpAIIeHUH TPakJaHWHA COJEPKHUTCS BOIPOC, Ha
KOTOpBI €My MHOTOKPAaTHO JaBajJHCh MHCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3HM C paHee
HAIPaBIIIEMBIMI OOPAIICHUSMH, U TPH STOM B OOpAIICHWH HE MPUBOJISATCS HOBBIE JOBOJIBI
Wik 00CTOSATENbCTBAa. PyKOBOAWTENh TOCYJApCTBEHHOTO OpraHa WIH OpraHa MECTHOTO
CaMOYMpaBJIeHUs, JTODKHOCTHOE JUIO JTHUOO YIOJHOMOUYEHHOE HA TO JIMIIO BIIpaBe MPUHSITH
pemieHre o 0e30CHOBATENIFHOCTH OYEPEAHOTO OOpAIIeHUS W TMPEKPAIlleHUH MNEPeruCKH C
IPOXIAHUHOM [0 JAHHOMY BOIPOCY NPH YCJIOBUH, YTO YKa3aHHOE OOpalleHHEe W paHee
HalpaBJisieMble OOpallleH!s] HAPaBJSUTUCh B OJIMH M TOT YK€ TOCYJIapCTBEHHBIA OpTaH, OpraH
MECTHOTO CaMOYIpPaBICHUS WIM OJHOMY M TOMY e JOJDKHOCTHOMY mumy. O JaHHOM
PEIICHNUU YBEIOMIISIETCS TPaKJaHUH, HAalIPABUBIINN OOpalleHHeE;

- €CIIM OTBET IO CYIIECTBY IOCTABJICHHOTO B OOpAIICHUU BOMPOCA HE MOKET OBITh
naH 0e3 pasrjameHus CBEICHUH, COCTABISIONUX TOCYAapCTBEHHYIO MM WHYIO OXPAaHSAEMYIO
denepanbHBIM 3aKOHOM TaiiHy. ['pakaaHuHy, HampaBUBIIEMY oOpalieHue, cooOmaercst o
HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY IIOCTaBJICHHOTO B HEM BOIIPOCa B CBSI3U C
HEJIOIYCTUMOCTBIO pa3riiallleHus YKa3aHHbBIX CBEIICHHI;

- €CIIM TPUYMHBI, 10 KOTOPHIM OTBET MO CYIIECTBY ITOCTABICHHBIX B OOpaIleHUH
BOIIPOCOB HE MOT OBITh JIaH, B TOCJEAYIONIeM ObLIM YCTpaHEHBI. ['pakIaHNH BIpaBe BHOBb
HAlpaBUTh OOpalIeHHEe B COOTBETCTBYIOIIMN TOCYAAPCTBEHHBIA OpraH, OpraH MECTHOTO
CaMOYIPAaBJICHHUS WM COOTBETCTBYIOIIEMY J0JDKHOCTHOMY JIUILY.



5.4. OcHoBaHHUSI AJIs1 HAYAJIA MPOIEAYPbI 10CYAe0HOr0 (BHECY1€OHOT0) 00:KATOBAHUS
OcHoBaHMEM I Havajga MpOLEAYpbl aocyneOHoro (BHeCyaeOHOro) 00aaoBaHUS
SIBJISICTCSL TOCTYIUICHHE >KanoObl (mpeTeHsuu) Ha neiictBus (Oe3melicTBHe) W peIICHUS,
MPUHATBIC (OCYIIECTBISIEMBIC) B X0 MPEIOCTABICHHUS FOCY1apCTBEHHON YCIYTH.

5.5. IIpaBa 3asBuTeJIeli HA MoJyYeHre HHGOPMALIMU U IOKYMEHTOB,

HEO0OXOAMMBIX JIJIsi 000CHOBAHHUS H PACCMOTPEHHS Ka100bI (MPeTeH31 )

[Tpu paccMoTpeHuu kano0bl (MPETEH3MK) 3asBUTEIb UMEET MPABO:

- ToJlydyaTb HMH(POpPMALMIO U JOKYMEHTHI, HEOOXOAuUMbIE a1 OOOCHOBAaHUSA WU
paccMOTpeHus JKano0bl (PETEH3UN).

- TMPEICTaBIATh JAOMOJHUTEIbHBIE JOKYMEHTHI U MaTepHuaibl MO0 00pamaTbes ¢
pochOoi 00 NX UCTPEOOBAHUU;

- 3HAKOMUTHCS C JIOKYMEHTaMH M MaTepuaiamH, KacaroUMMHCS PacCMOTPEHHs
*anmoObl (MPEeTeH3MM), €CJIM 3TO HE 3aTparuBaeT IpaBa, CBOOOABI W 3aKOHHBIC HMHTEPECHI
OPYTUX JIML, U €CIU B yKa3aHHBIX JOKYMEHTaX M MaTepuanax HE COJAEp)KaTcs CBEICHUS,
COCTaBJISIOIIME TOCYIAPCTBEHHYIO WM UHYIO OXpaHsieMyto deepaabHbIM 3aKOHOM TalHY.

5.6. Opransl rocy/J1apcTBeHHON BJIACTH H J0JKHOCTHBIE JIHIA, KOTOPHIM MOKET ObIThH
ajijpecoBaHa ka;100a (MpeTeH3us) 3asABUTENS B 0Cy1e0HOM (BHeCYaeOHOM) MOPSAIKe

3asBUTENIb MOXKET COOOIIUTh O HAPYIICHHWH CBOUX IPaB U 3aKOHHBIX HHTEPECOB,
0OpaTUBIIKCH C Kan000i (peTeH3uei) Ha NEHCTBUS TMOO PEIICHHS

- CIIEIUATUCTOB — K MHHHUCTPY TI0 JejlaM CEMbH, IEeMOTrpapuueCKOd M COIMAIbHOM
noiutuke Kamyxckoii o0mact;

- MunuctepcTBa — k 3amectutento ['yoepaaropa Kanyxckoit oonactu u I'yoepHaTtopy
Kanyxckoit obnactu.

5.7. Cpoku paccMOTpeHHS Ka100bI (MpeTeH31 )

XKanoba (mpereHsusi) paccMaTpuBaeTcss B TeueHue 15 pabouux JHEH co JHSA ee
perucTpamuy, a B ciydae 00>KaJoBaHUS OTKa3a B MPHEME JOKYMEHTOB Y 3asBHUTENS OO B
WCIIPABJIICHUH JOMYIICHHBIX ONEYaTOK M OMIMOOK WM B cllydae 00KajJoBaHHsS HapyIICHUS
YCTAaHOBJIEHHOTO CpOKa TaKUX HCHpPaBlIeHWH — B TeueHue 5 pabouumx nHed co AHS ee
pETHUCTpaIiy, €CIM WHBIE CPOKM HE YCTAHOBJICHHI HOPMATHUBHBIMU TIPABOBBIMU aKTAMH
Poccuiickoit ®enepannu u Kanyxckoit obnacru.

5.8. Pe3yabTar gocyaeoHoro (BHeCy1€0HOr0) 00:Ka10BaHUS IPUMEHUTEILHO
K KaK10H npoueaype Jud60 MHCTAHIUN 007KAJTOBAHUS

5.8.1.Pe3ynbraTom qocyae0HOro (BHECYACOHOT0) 00KATOBAHUS SIBIISIFOTCS

- MpU3HAHHUE KalnoObl OOOCHOBAHHOM M YCTpPAaHEHHME BBISBICHHBIX HapyUICHUH,
MPUBJICYEHUE K OTBETCTBEHHOCTM B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon
®depepanuul 10HKHOCTHOTO JIWIIA, OTBETCTBEHHOTO 3a JIOKa3aHHbIE HAPYILECHHUS,

- IPU3HaHKE KaI0Obl HEOOOCHOBAHHOM.

He mo3nHee nmHs, ciemyroiiero 3a JHEM MPUHATHS PEIIeHUs, yKa3aHHoro B m. 5.8.1
periaMeHTa, 3aMHTEPECOBAHHOMY JIMIy B TUCHbMEHHOM (3JICKTPOHHOM) (hopMe HaNpaBIIsSeTCs
MOTHUBHPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHs Kano0bl (MIPETEH3UH).



ITpunoxxenne Ne 1

K QIMUHUCTPATUBHOMY PETJIAMEHTY

IO MPEJOCTABICHUIO TOCYIaPCTBEHHOW YCITYTH
«Ha3HaveHue U BhIIUIATa ©KEMECTIHOTO MTOCOOUs
JETSAM BOCHHOCIYKAILIUX

Y COTPYAHUKOB OPTraHOB CIIELIMATIBHOIO HAa3HAYEHNS,
norudIInX B pe3ybTaTe pa3pelieHus: Kpusuca

B YeueHckoil PecriyOnnke»

CBEJAEHUA
00 oprane MecTHOro camoynpasJjenusi Kany:kckoii odsacru,
KOTOPOMY IlepeJaHbl TOCYAapCTBEHHbIE IOJTHOMOYMS M0 HA3HAYEHHUIO U BbIILJIATE
eKeMeCIYHOr0 MocoOus 1eTAIM BOCHHOC/IYKAIUX U COTPYIHUKOB OPraHOB
CHEeNHAJIBHOI0 HA3HAYCHUS, IOTUOINX B pe3yJbTaTe pa3pelieHus Kpu3uca B
Yeuenckoii PecrmyOiuke.

1. HauMeHoOBaHHE: OTAEI COLMAIBLHON 3aIIUTHI HACEJIEHUS
aJIMMHHMCTpPALMU MYHULIMIIAJILHOTO paiioHa «CyXUHUYCKUHN paiioH»

2. Anpec: r. Cyxunnyn, yi. Jlobauesa, 1. 3.
3. Konrakraeie Tenedonsl: (8-48451) 53606, (8-48451) 51376.

ten/daxc
4. Anpec anexTpoHHOI o4tk 0SZn@Kkaluga.ru

5. ®damuust, ©Ms1, OTYECTBO PYKOBOIUTENS U KOHTAKTHBIE TeIe()OHBI:
Tepexosa HOnus Anekcanapona, (8-48451) 53279

6. ®amuins, UMsl, OTYECTBO CIEIMAIMCTA, OTBETCTBEHHOTO 32
MpeAocTaBiIeHUe TocyaapcTBeHHOM yenyru: @egocoa Hanexna AnekceeBHa.

7. KoHTakTsl, aapec 3aeKkTpoHHOH mouThl: (8-48451)53606

8. I'paduk mpuwema rpaxkaaH: moHenenbHUK — verBepr 8.00 —17.1f
natauna 8.00 — 16.0096ex 13.00 — 14.008b1x01HBIE CyO00Ta, BOCKPECEHBE.

9. CrpykrypHoe mnojpa3ieineHue MMUHUCTEpCTBAa IO JejaM CEeMbH
nemorpapuyeckod M couuanbHoM — monuTtuke — Kamyxckoi — obnactu
OCYILIECTBIIAIOLIEE KOHTPOJIb 3a IPEIOCTABICHUEM TOCYAAPCTBEHHON yCIIYT'H

PykoBoguTens: HayalbHUK YIPaBICHUS AEMOTpapUUecKOld U CeMEWHOI
nosimtuku — Kacatkuna Mapuna HropesHa,
(8-4842) 71-91-41
Crenuanuctel — 71-91-45, 71-91-94.
ten./dakc:71-91-75
Anpec snekrponnoii moutsl: zakarykina@adm.kaluga.ru.

10. Bpems pabotsl MuHucTepcTBa:
[Tonenenpauk —yetBepr ¢ 9-0010 18yac. 15muH.
ITstania —c 9-0010 17-004ac.

O06en —c¢ 13-0010 14-00uac.



[Tpunoxenne Ne 2

K a]IMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTaBIEHHsI TOCYJapCTBEHHOM yCIyru
«Ha3HaueHue 1 BBIILUIATA €KEMECIYHOTO I1OCOOUs
JETSIM BOCHHOCTYXAIIUX

Y COTPYJITHUKOB OPraHOB CIEIMAIIbHOTO Ha3HAYeHUs,
NOrMOIIKX B Pe3yJbTaTe pa3pelIeHUs] KpU3nca

B Ueuenckoit PecriyOmnmke»

Baok-cxema
NPeA0CTABJIEHUS TOCYAaPCTBEHHOM YCIOYyTH

Oopamenue rpaxaanuna B OMCY, HajieJIeHHBIH rocyJapcTBeHHBIMHU OJTHOMOYHSIMH 10
HA3HAYCHHUIO M BBIILIATE NOCO0HS, C 32IIPOCOM 0 NMPEAOCTABICHUH rOCy1apCTBEeHHOH YCIyIrH
(mocpeacTBOM MOYTOBOI, YJIEKTPOHHOI CBSI3H HJIH JIHYHO)

A 4 A 4

JloKyMeHTBI NIpeJCTaABJIEHbI B MIOJTHOM 00beMe JIOKYyMeHTBI Npe/ICTABJIEHbI HE B OJIHOM
o0beMe, TpedyeTcsl 3aNPOCUTH UX
TMOCPEICTBOM MEKBEJOMCTBEHHOT O

B3auMoAeilicTBHS

A 4

Honyqelme JAOKYMEHTOB OT OPraHoB,
YIIOJTHOMOYCHHBIX HA BblIAY1y JaHHBIX
AOKYMEHTOB B paMKaX MEKB€IOMCTBECHHOI'O
B3auMoaeiicTBHS

PﬂCCMOTpeHI/Ie npeacTaBJICeHHBIX TOKYMEHTOB

\ 4 A 4

JIOKyMeHTBI COOTBETCTBYIOT TPeOOBAHUSIM JIoKyMeHTBI He COOTBETCTBYIOT TPeOOBAHHUAM
v A 4
IIpuHsiTHE pellleHUs 0 MPeJ0CTABICHUH IIpunsiTHe peureHns o0 oTka3e B
yCJayra NMpeAoCcTABICHHH I'OCYAAPCTBEHHOM yCIyru
\ 4 v
IMoaroroBka nmpoexkTa pelieHUs 0 IToaroroBka MOTHBHMPOBAHHOIO 0TKa3a B
NpenoCTaBIeHNH IOCYIapCTBeHHOi YCIIYTH NPEAOCTABACHUH yCIYTH
\ 4 A 4
HanpapieHue yBe1oMJIeHU 3aIBUTEJIIO O Hanpagpnenue yBenomiieHus 3asBUTEII0 00
Npe10CTaBIeHNH IOCYJapCTBEeHHOM yCIyru 0TKa3e B NpPeJ0CTABJIEHHH roCcyJapcTBeHHOM
NMOCPeICTBOM NMOYTOBOI HJIH 3JIEKTPOHHOIA YCJYI'H MOCPeCTBOM IOYTOBOW WU
CBSI3H 3J1eKTPOHHOIi CBSA3U







